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/ e ' GEORGIA DEPARTMENT OF HUMAN RESOURCES |
APPLICATION FOR RECORDS RETENTION SCHEDULE OPFICE OF ADMINISTRATIVE SERVICES

! RECORDS MANAGEMENT UNIT

For instructions on completing this form contact DHR Records Management Umt 47 Trinity Avenue, Atlanta, Georgia
30334. Phone - (404) 656-4976 GIST: 2214983

DHR 1 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY
Application Date Office of District Programs o Application Number
 May 22, 1979 Volunteer Services 7q — , 2 O
Application Number ini Floo;' - 618 Ponce de Leon Ave., N.E[Daw Recoied " Dats Completed
DER 79-19 tlanta, Georgia 30306 B MAY 25 1579 [ 5 1979
2. Person to Contact - Working Thie Teiophoris Number
Ms. Sadie Regers ' ~ Program Consultant 894~5074

3. Action Requested
o. E)Establish Retantion Schedule; record wm continue to .ccumulm
"b. [C] Dispose of prasent accumulation; no further accumuletion anticipated.

c. [JAmend Application No. . _ Check One: [0 Change; D SUperwda O void
4. Dates of Series T6. Records Serles Tttla (followed by title used in office; if different)
Esrliest Latest ' Vo lunteers :l.n Service to Amer ica
6. Dwislon lnd Ofﬁco Function Whlt is the function of the Division and the Office in which this racord series is created?

The Office of District Programs supervises the Special Counc1ls on Aglng, Maternal and
Infant Health, Family Planning, Developmental Disabilities, Appalachian Health and Child

Development, State Office of Economic Opportunity, Volunteer Services, and Child Develop-
ment.

Volunteer Services has the responsibility to promote the effective utilization of volunteerd
in the delivery of human services throughout Georgia; to render support in coordination,
expansion, and enhancement of volunteer programs; and to assist in the assessment of needs
and implementation of volunteer services. :

kY

'

7. Records Serigs Description This file contains the fotlowing doc'umontl finclude form numbers and titles, If any): Attach samples of the file,
Documents relatmg to: ma:.ntaining records of proj ec ts served by persons known as Vista Volunteers.

_Included are: Pro;ect narrative, a proposal application for a Federal grant from ACTION.' This
narrative shows basic information about applying organization (type, name, address), Con-
‘gressional District; names and signatures of project director and other appropriate per-
sonnel, telephone number, and type of ACTION assistance requested; states specific problems),
major causes of problem(s) and major consequences of problem(s); goals and objectives ex-
pected to improved situation and planned period of accomplishment; specifically what will
-be expected of the VISTA Volunteer; description of resources and community involvement;
description of how the project will be managed, and qualifications of staff; name(s) of
VISTA Volunteer (s) working with a particular project; - -performance evaluation for each:
VISTA; weekly activities report of actlvitles for each VISTA; ‘and related correspondence.

The file is smenged : by project year: thereunder, by compone_nt number assigned by Volunteer
Services. : S : , ' :

8. Monthly Refarance Rate I How often are fecords referred to which are: _ ) 1
One to six mcml!a"47»;'(!5__,__1r e Seven to twalve months old 12-15 . Thirtesn to twenty-four months old 0CCasionally
twenty-five months and older '-'aJe_lL ? -

9. Annual Rats of Accumulstion or Records
Letter-size drawers .i{_g___: Lagal-gize drlwm ———— i Shelves . .. ; Other {Specify)

Form 4098 (7-78) ' {Over) : N



YES | NO | 10. &mloﬂnllro {Place an X" in the m qlumnl
8. s this the official copy of the seriss? - - \ AL
X Hf not, whare is it? _ . o . -
b. Doas the series contaln confidentiat mformmon rlqulring scurity hlndlmg? If yes, cita law or rooulatton ~ . )
x
X | c. s this a vital record? e
X d. Dows this series have histories! or tarin resescch velue? 5
1 . When one or two documants Inthoﬁlo rnoke hmrvtohepﬂnonﬂnﬁhfouluuwlod could ﬁnndocuments
X, be scheduled separately?
x |-t lnhg information contained unthknrmmpubmhod? lfm.ttuchebpy .
- | 6.1 this information contained in this serios ever analyzed and for recorded in e wummarized uport?
X H yes, attach copy. : .
: h. Is thers & duplicstion of this series in your office, or in mtharoﬂiuougancv?
X i yes, whers?
X 1. ls this series for e mjorponion of it} reguisrly microfilmed? -
X | j. Doss the record ssries result in a computer printout?
11, Retention Requirerents 4 ¥ The following requires the series to be kapt:
. '-,-L ) N LI - o
s, Sute Law SUN——— " } : d. Auditperiod - . " e——nl e YOGTS,
b. Statute of limiwtion — YRS, : 7 7 a.  Administrative need LB ___H,.S_vun
¢. Federai law g — YOOTS. _ 1. Federal retantion instructions SN—— §

Attach copy or excerpt of iaws o regulstions. Exphln aﬂmlnimntlw'noad. , o

see attached regulations 1.3 and 9.2 however, responsibility for this project is being
changed and it is requested that records be held 5 years for resolution of any questions
. __which may ar:Lse. E S

'-'_..._..Ll_

12. Apprmd thoﬂﬂon lmh-ucﬁﬁm This agancy ncommnds ﬂ\_pttho Tite swrios be cut OFf o1 the end of sech:

Elcmndu Yeor; D Fiscal Yesrt " Other then,
] . ) NS T lh_ ] '
- 0 Hold in the eurrant files arsa mamhm e YOAr{s}; then

++ [J Teanstor to local holding ares; hold thrm.ﬂun Vo
- {3 Transfer to State Records Centér: hold year(s); then’ , .
D D.mv L . M g Lol ..-y'
O Transfer to State Archives for permanent retentien. o
B Other (Specity) .

l

Upon termination of project, place all papers for that particular project in the inactive
file; cut off inactive flle at end of each calendar year; itransfer to State Arch1 ves
[forpermanent r‘etentwn., e Ll S el
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Records Management Officer {Signature)

BB fireoi o Lo 1

- Elizabeth W. Crank, C.R.M.

e T tonoeordscnmmlnu _ (Sknatur®) ;" Date
12 are spproved. State AudltorIDnignao

rmantion] o &mm{ %ﬂhmm ) % ‘- é -2 ?—77 -
Atsorney Gomnllbuisnu | / 7 -4 7 f

Porm 40508 (7.78) - {Retarse Bicle) : -




